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Step-By-Step Guide  
‘How To Complete A Show Entry’ 

 

Introduction 

This is a step-by-step guide explaining how to enter a competition on the Bendigo Show website 
(www.bendigoshow.com.au).  Within this guide you will find steps to create an account, enter a 
competition for yourself, enter a competition for another person on your account, purchase a 
Society Membership, making a payment and downloading exhibitor cards. 

‘Create an Account’ 

If this is the first time you’ve entered competitions for the Bendigo Show you will need to create 
a new account. Follow the instructions below to create your account and then proceed to Step 
1 in ‘Enter a Competition’.  If you have an existing account, proceed to ‘Enter A Competition - 
Step 1’. 

Step 1:  Open the Bendigo Show website in your browser (www.bendigoshow.com.au). 

Step 2:  Select ‘Log In’ in the top right-hand corner of the home page. 

Step 3:  Select ‘Create an Account’. 

 

Step 4:  Register your email address and create a password.  Select ‘Sign Up’. 

 

NOTE:  Make a note of your password for future reference.  

 

 

http://www.bendigoshow.com.au/
http://www.bendigoshow.com.au/
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‘Memberships’ 

Show Society Membership fees are $60 and entitles you, your partner or guest and family 
(unlimited 12 years and under) entry to the Bendigo Agricultural Show at any time during the two 
days and nights of the Show.  You are able to park your car inside the Showgrounds.  A 
discounted entry fee to a selection of competitions also applies to members. 

For the discount to be applied Memberships must be purchased via website 
(www.bendigoshow.com.au/memberships) prior to entering competitions. 

 

‘Enter a Competition’ 

To entered competitions on the Bendigo Show website, open your website browser, open the 
Bendigo Show website (www.bendigoshow.com.au) and follow the steps outlined below. 

Step 1:  Select ‘Log In’ in the top right-hand corner of the home page. 

Step 2:  Log into your account by entering your email address and your password.  Select ‘Sign 
In’.   

NOTE:  If you’ve forgotten your password, select ‘Forgot your password’ and 
follow the prompts to create a new password. 

 

 

Once you’re signed into your account you will land on the home page of the website.   Across the 
top of the home page are a list of headings (refer to image below). 

  

http://www.bendigoshow.com.au/memberships
http://www.bendigoshow.com.au/
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Step 3:  Select ‘Competitions’. 

 

 

 

Step 4:  Select ‘View and Enter Classes’ from the dropdown menu. 

 

 

 

 

 

 

 

 

Step 5:  You will land on the ‘Competition Entries’ page.  Select ‘Add New Entry’ 

 

 

Step 6:  All of the available competitions are listed.  Select the section you wish to enter i.e. 
Cooking via either option A or B over the page. 
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Option A:  If you have a printed copy of the Competition and Prize Schedule enter the 
class number, as stated in the Schedule, directly in the ‘Class Number’ box i.e. Enter A27 
as shown below.  The class details can be viewed by selecting the ‘View Class Details’. 

 

Option B:  Select the Category you would like to enter from the drop-down menu i.e. 
Cooking.  This will drop down and display the Open and Senior sections and Junior 
sections.  Select the appropriate section i.e. Open and Senior Cooking 

 

Step 7:  Select the Category you require i.e. Bread 
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A list of all of the i.e. Bread classes will be displayed.  For information/details about each 
class select the  

 

Step 8:  Place a ‘tick’ in the box next to your choice of class. 

 

Step 9:  Select ‘Enter’. 

 

Step 10:  If you wish to enter more than 1 entry into a class, change the number to the required 
quantity and select ‘Enter’. 

 

NOTE:  Ensure you check the class number and class name are correct. 

Step 11:  You will land on the class entry page which outlines all class information, including 
regulations, entry fee, Steward contact details and prize information together with the entry 
options. Scroll to the bottom of the information page. 

NOTE:  Take note of the notification regarding ‘Membership’ and the discount 
that can be received.  If a membership has not been purchased in advance, 
the discounted rate will not apply.  This cannot be adjusted later.  Ensure you 
take out your membership in advance by selecting the prompt and following 
the steps required (see over page). 
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Step 12:  Select the drop-down arrow for ‘Apply for Exhibitor’ and select your name.  

 

If you did not adjust the number of entries you wish to enter in this class in Step 6, you can 
adjust it here.  

 

NOTE:  These multiple entries are for the person who’s name appears in the 
‘Applying For’ dropdown box. 

 

Step 13:  Select the box to acknowledge you’ve read the Rules and Regulations.  You can read 
these by selecting the heading ‘Rules and Regulations’ in red. 
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Step 14:  Select ‘Next’ 

 

An overview of the competition will appear for you to review.  Check the details are correct and 
select ‘Confirm and Continue’.  

NOTE:   If you need to make an adjustment, select ‘Edit this Entry’.  If you’ve 
changed your mind and no longer wish to enter this class select ‘Delete’. 

 

You will then return to the ‘Competition Entries’ page. 

 

‘Entry for Another Person’ 

The steps for entering another person under your profile, be it a child or another adult, are as 
follows. 

Step 1:  Follow Steps 1 - 6 in ‘Enter a Competition’ above. 

Step 2:  You will land on the entry page with all details of the class, including regulations, entry 
fee, Steward contact details, prize information and entry options. Scroll to the bottom of the 
entry page. 
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Step 3:  Select the drop-down arrow for ‘Apply for Exhibitor’. 

 

Step 4:  Select ‘***Create New Contact***’ (last item on the dropdown menu) 

 

 

 

 

 

 

 

 

Step 5:  Complete the mandatory fields (*) for the new contact/competitor.  

NOTE:  If the new contact is a junior competitor, ensure you complete the 
questions ‘Are you 18 or over?’ and ‘Date of Birth’. The email address and 
mobile number entered may be the adult’s email address and mobile phone if 
the child does not have those details themselves. 

 

NOTE:  Ensure you also include address details and select the ‘I confirm I 
have read and accept our Privacy Policy’ box. 
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Step 6:  Select ‘Save Contact Details’ at the bottom of the Contact Details window. 

You will be taken back to the competition entry screen where your new persons details will be 
displayed. If they are not, select the drop-down menu and select their name. 

 

Step 7:  Adjust the number of entries the person will be entering in the class as required.  Select 
the tick box relating to ‘I/We have read and agree to the Rules & Regulations governing 
Competition Entries for Bendigo Show and agree to be bound by them. *’   

Step 8:  Select ‘Next’. 

Step 9:  A summary of the entry details will be displayed.  You have an opportunity to edit the 
entry if you need or delete if you’ve changed your mind.  Once confirmed the details are correct, 
select ‘Confirm & Continue’. 

 

You will then land on the ‘Competition Entries’ page.  Check through the list of entries.  If you 
need to review the information in more detail select the ‘Edit’ button.  If you’ve changed your 
mind and wish to delete the entry, select the rubbish bin to delete the entry. 
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‘Payment of Competition Entries’ 

Once you’ve finished entering all of your entries it’s time to pay for them. 

Step 1:  Select the ‘Pay For All Entries’ button. 

 

The Shop Cart will appear with a summary of what has been entered and the total cost.  

NOTE:  ‘Add Membership’ - There is another opportunity here to take out a 
membership.  If the membership is added at this point the member discount 
will not be applied to your entry fees.  You may go back and start your entries 
again if you would like to take 

‘Add Competition Entry’ – If you need to add another entry, you are able to do 
this via the ‘Add Competition Entry’ button and follow the steps in ‘Enter a 
Competition’. 

 

Step 2:  There are 2 options for making your payment – 1 = credit card, 2 = bank transfer or cash.  
Select the option you prefer. 

‘Pay with Card’ – The ‘Pay with Card’ option will direct you to pay with a 
credit card 

‘Place an Order’ – The ‘Place an Order’ option will direct you to an invoice 
which will allow you to pay via bank transfer or cash at the showgrounds 
administration office. 

 

 

Step 3:  The ‘Billing Information’ screen will appear asking for your billing information.  
Complete all of the mandatory fields (*). NOTE:  The ‘Place an Order’ option will provide you 
with an option to select a payment type i.e. Bank Transfer.   

Select the drop-down arrow to make your selection (see over page). 

 

 

 
Choose this option pay 
via Bank Transfer 

Choose this option to 
pay via credit card 
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Step 4:  Select the tick box relating to ‘I/We have read and agree to the Rules & Regulations 
governing Competition Entries for Bendigo Show and agree to be bound by them. *’ 

Step 5:  Select ’Next’. 

 

A summary of your billing details, payment choice, classes and the total amount owing will 
appear. 

 

Step 6:  Select the tick box for ‘I agree and accept the terms and conditions’ to agree to the 
terms and conditions. 

 

Step 7:  Select ‘Submit Order’. 

A summary of your order will appear together with your ‘P’ reference number (refer over page). 

 



Page | 12 

 

Step 8:  Select ‘OK’ at the bottom of the page.  A summary of your account will appear (refer 
over page). 

 

‘Download Exhibitor Cards’ (only available after the entry close date) 

To download your exhibitor cards follow the steps outlined below. 

Step 1:  Open the home page of the Show website (www.bendigoshow.com.au) 

Step 2:  Log into your account via the ‘log in’ in the top right hand corner of the website. 

 

Step 3:  Select your name 

 

Step 4:  Select the ‘Download’ button (last button in the list).  Your exhibitor cards for all 
competitions entered will download into a pdf file ready for printing and attaching to your exhibits. 

 

 

 

Example of Exhibitor Card 

http://www.bendigoshow.com.au/

